
Has the candidate ever 
been an Associate 

Small Business Officer?

Does the candidate have 
one year of experience in 

state service performing the 
duties of an Assistant Small 

Business Officer?

This candidate 
may be 

eligible for 
appointment.

YES

OFFICE OF HUMAN RESOURCES

HIRING GUIDE
ASSOCIATE SMALL BUSINESS OFFICER

Does the candidate have 
three years of technical 

work experience involving 
promotion of S/M/W/DV 
businesses’ activities or 

economic development in a 
public agency or business 

association?

This candidate is 
most likely not 

eligible for 
appointment.

Additional qualifying experience may 
be substituted for the required 

education on a year by year basis.

Add up all the years the candidate has: 
technical work experience involving 

promotion of S/M/W/DV businesses’ 
activities or economic development in 

a public agency or business 
association.

Does the 
candidate have a 
bachelor’s degree 
or higher listed on 
their application?

NO

Add the experience to 
their education, do 
they have a total of 

seven years combined 
education and 
experience?

YES

This candidate 
may be eligible for 

appointment. 

Please instruct the 
candidate to bring 

a copy of their 
degree(s) to the 

interview.

NO

YES

YES

NO

NO

NO

YES

http://www.dgs.ca.gov/ohr/Resources/Toolkits/HiringToolkit/HiringGuides.aspx
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